THE COPYRIGHT OFFICE

and who determines whether the requirements of the cop
have been met. The application is then passed to the Recor
(a Chief, Assistant Chief, and 25 recorders and reviewers) fors
tration of the claim and the issuance of the certificate. Applications
for registration of Commercial Prints and Labels are likewise segre-
gated, and sent to the Prints and Labels Section for examination. This
department is comprised of a Chief and two clerks.

All other claims of copyright are sent to the Examining Section, one
of the most interesting divisions in the Office. A Chief Examiner and
Assistant Chief, with a staff of 9 clerks, scrutinize every application
for copyright that is received. They determine whether the material
is copyrightable and whether the requirements of the law in regard
to deposit, notice, et cetera, have been met. If the application is found
in order, the material is passed to the Index Section, comprised of a
Chief and a staff of 19 indexers and cataloguers. However, when there
is an error or inconsistency in the application, the case is sent to the
Correspondence Section, with a recommendation suggesting the
proper action to take. The 10 correspondence clerks and stenogra-
phers, under the direction of a Chief and Assistant Chief, then write
the necessary letters, enclosing relevant forms, circulars, et cetera.

The Deposit and Periodical Section is responsible for the receipt
and final disposition of all deposit copies and material received for
registration. The staff is made up of the Chief, Assistant Chief, and
12 subordinates. Here the copyright number is assigned to each work
to be registered. In addition, all periodicals and motion pictures pre-
sented for registration are examined in this section. After the proper
records are made, the material is sent to the Index Section.

Copyright material passed for registration is carefully indexed there
and again checked to see that the copies and applications are in
proper order. Cards are made under the name of the copyright claim-
ant, the name of the author, and the title, so that any registration may
be readily found by the searchers. In addition, these entries are made
on separate cards, which are passed on to the Catalogue Section for
inclusion in the Catalogue of Copyright Entries. After the material
has been indexed, it is sent to the Record Section, where the claim of
copyright is recorded and the certificate of registration prepared, The
record and certificate are then carefully checked, and the seal of the
Copyright Office is affixed. In the Record Section are also recorded
assignments and notices of use of musical works. A photostat of tfee